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JOB POSTING

Position:
Unit Secretary

Duties:
Performs clerical functions on a nursing unit or clinic

Hours:
Per Diem, various shifts

Salary:
$9.00 per hour with increments based on experience

Required Education/Experience:


High School Diploma or Equivalent

Completion of a formal training course including medical terminology and/or transcription equivalent or on-the-job training a plus

Previous clerical and clinical (aide) experience preferred

Please respond with application, resume and cover letter to

 Debbie Briggs, Director of Human Resources








Posted January 17, 2012
